TRUONG THCS PHAN CONG HON '
MON TIN HQC - KHOI 6

I.LY THUYET
On Bai 15: CHINH SUA VAN BAN
Chon dap an dung nhat
1/ bé x6a mt phan ndi dung cia vin bin, em thue hi¢n thao tic nao dwéi day?
a) Dait con trd soan thao trudc phan van ban can x6a va nhan phim Backspace
b) Dat con tr¢ soan thao sau phan van ban can x6a va nhan phim Delete
c) Chon phén van ban can x6a va nhan phim Ctrl
d) Chon phan van ban can x6a va nhan phim Delete hoac Backspace
2/ Di chuyén phén van ban c6 tac dung:
a) Tao thém phan van ban giong phan van ban do . )
b) Sao chép phan vén ban d6 ¢ vi tri khac trong van ban va xod phéan van ban d6 ¢ vi tri goc
) Noi cac phan van ban lai v6i nhau
d) Tat ca déu sai.
3/ Sao chép phan vin bén c6 tac dung: ’ ‘
a) Gilt nguyén phan van ban d6 ¢ vi trf goc, 1am xuat hién phan van ban d6 ¢ vi tri khac
b) Di chuyén phan van ban goc dén vi tri khac
c) Ca avabdung
d) Ca avabsai
4/ Str dung phim Backspace dé xéa tir CHINH, em can dat con tré soan thio & dau?
a) Ngay trude chir I
b) Ngay trude chir C
c) Ngay trude chit H
d) bat & cudi ttt CHINH
5/ Thao tac sao chép mot doan van ban la:
a) Chon phan vin ban can sao chép, nhay nit 1énh =3 (Copy), nhay chudt tai vi tri dich va nhay nit
1énh Fe (Paste)
b) Chon phan vin ban can sao chép, nhay nut 1énh Fe (Paste), nhay chudt tai vi tri dich va nhay nat
lénh =2 (Copy)
¢) Chi can chon phan vin ban can sao chép rdi chon nut 1énh =2 (Copy)
d) Tat ca déu sai
* Ghi cha: Cac em hoc sinh ghi cau hoi va dap an dung vao vo Tin hoc ly thuyét
Bai 16:
DPINH DANG VAN BAN

1. Pinh dang van ban
- Binh dang vin ban |a thay d6i kiéu dang, vi tri cua cac ki tu (con chit, s, ki hiéu...) va cac ddi tuong khac
trén trang.
- Muc dich: lam cho vin ban dé doc, dep, dé ghi nho
- Pinh dang van ban gom 2 loai: dinh dang ki tu va dinh dang doan vin ban
2. Pinh dang ki tw
- Binh dang ki ty 1a thay ddi dang vé cia mot nhom ki tu.
- binh dang ki tw gdm c6: font chix, ¢& chit, kiéu chix, mau sac.
a) Sw dung cac nut Iénh:
Gdm 2 budc:
B1: Chon khéi vin ban can dinh dang
B2: Str dung cac nat Iénh trén thanh cdng cu.
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b) Str dung h¢p thoai Font:
Gdm 4 budc:
B1: Chon khéi vin ban can dinh dang
B2: Menu Format/ Font
B3: Chon font chi, kiéu chit, c& chit, mau sic
B4: OK
* Ghi cha: Cac em hoc sinh ghi vao va Tin hoc ly thuyét

1. BAl TAP MAU
Bai Thuc Hanh 6
Phan 2: CHEN KY TU PAC BIET, HINH ANH, CHU CAI LON

1. Chen ky tw dac biét:_ Symbol 2
B1: Chon Insert> chon (1) Symbol : chon Ky tw can thiét (% & <3 >.....)
B2: Chon Insert-> chon (2) Close.

A=

2. Tao chir roi: Drop Cap
— Chon Insert->chon (3) Drop Cap
— C6 2 kiéu: ¢ Dropped: Chir cai I6n nam trong doan vin

(tao chir cai lon)

¢ In margin: Chir cai lon ngoai doan van

3. Chen hinh:
— C0 2 cach, cach thuc hién:

ik .
+«+ Chon Insert = Cach 1: chon (4) Picture u (chon hinh trong 6 dia)

El=l
Cach 2: chon(5) Clip Art EE (chon hinh cua office)

[l

B
> Clip Art /%) - nhay Go > hinh anh xuét hién, dé chon hinh nhay 2_Iin chut I&n hinh
- Khi chén hinh ra, xuét hién tab Picture Tools.
- Chon(6) Warp Text j
L}

> Picture : vao 6 dia chira hinh anh, chon hinh anh=> nhay Insert

> In line with text : Chif nim u6i hin
> Square: Pay chir ra hinh v

> Tight: Chir vién xung qu

» Behind Text: Hinh chim dwéi van

» In Front of Text: Hinh nam trén chi

- Chon xong bim OK, ldc nay ta mai di chuyén hinh
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111. BAl TAP VE NHA

Luu bai vao 6 D:\6?\LOP_STT_HO VA TEN_MIEN TAY
Y/c: Font: Times New Roman, size tiéu dé: tu do, size noi dung: 13
Hiéu utng: Stop, hinh lay trong Picture

p f A
M P EN \
MIEN TAY NAM BOQ, vua lGa I6n cua ca nudc, cay trai triu qua, canh dong thang cénh co bay.

Nguoi dan ¢dam chat NAM BQ, song nhon nhip trén nhitng cho noi Cai Be, Phung Hiép... MIEN
TAY, mot khdng gian lang tinh ngudi don hau vai don ca tir day thi vi.

% Ngay 1: TP.HCM — LONG XUYEN — VAM NAO — CHAU POC

hoi hanh di Long Xuyén, trén duong di Quy khach di

Kngang qua Cau My Thuan. Bén Long Xuyén Quy khach

t5i bén pha Ning Gu, xudng thuyén may cing ngu dan

giang ludi, d& tra, cit vo, d6 lop... sau d6 tiép tuc tham quan 1ong hang

Vam Nao. Trén duong di Quy khach tham gia cac hoat dong nhu hai

bong dién dién, bong sling, bt cua bc. Dung bira trua tai nha dan véi

cac chién loi pham thu hoach duoc trén duong di. Poan vé An Giang,

xe dua Quy khach tham quan Miéu Ba Chua Xir, Tay An Co6 Tw, Ling
Ngoc Thau. Nghi dém tai Chau Péc. [+

% Ngay 2: CHAU POC —- RUNG TRAM TRA SU — TP.HCM

khu rirng dac dung caa Viét Nam véi cac phong canh thién nhién hoang so va hé sinh thai da
dang cing nhiéu loai dong, thuc vat hoang dd. N&i buc nhat bang béo xanh ngat trai dai tuéng
chirng nhu bt tan, nhitng dan co tring véi sé luong hang ngan con dau kin nhiing vat rirng tram
co thyu. Vé lai Chau Péc mua qua cho ngudi than tai Che Chau Péc. Poan khoi hanh vé
Tp.HCM. X

Tham quan RUNG TRAM TRA SU - C6 tong dién tich 1.5000 héc-ta nam trong hé tong cac

Hoc sinh ghi chép ly thuyét vao vé va thuc hanh trén may tinh
Moi thac mac PHHS va HS vui long lién hé theo GVBM giang day cua l6p:

1.CoY - zalo 0786771441
2. Co Thao - zalo 0907254518
3. Thay Hicu - zalo 0901486242

4. Thay Hoang -> zalo 0913701769
Trang3/3



